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APPLICATION FORM

SAFEGUARDING STATEMENT

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

The role you are applying for is subject to statutory safer recruitment checks, including:

· Identity verification
· Right to Work checks
· References
· Qualification verification
· Enhanced DBS check
· Children's Barred List check (where applicable)
· Prohibition from Teaching check (where applicable)
· Section 128 check (where applicable)
· Overseas checks (where applicable)
· Online Searches

POST DETAILS

	Requirement
	Details

	Position Applied For
	

	Department/Service
	

	Location/Base
	

	Application Date
	



PERSONAL DETAILS

	Requirement
	Details

	Title
	

	Full Name
	

	Previous Names (if applicable)
	

	Date of Birth
	

	National Insurance Number
	

	Address
	

	Postcode
	

	Telephone Number
	

	Email Address
	



RIGHT TO WORK IN THE UK

	Requirement
	Details

	Do you have the right to work in the UK?
	☐ Yes    ☐ No

	Do you require sponsorship now or in the future?
	☐ Yes    ☐ No

	If yes, please provide details
	






QUALIFICATIONS

	Qualification
	Subject
	Awarding Body
	Grade
	Date Awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



PROFESSIONAL REGISTRATION

	Requirement
	Details

	Qualified Teacher Status (QTS)
	☐ Yes    ☐ No

	Teacher Reference Number (TRN)
	

	Professional Registration Required
	☐ Yes    ☐ No

	Registration Number
	








FULL EMPLOYMENT HISTORY

Please provide your complete employment history since leaving secondary education.

	From
	To
	Employer/Organisation
	Job Title
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



EMPLOYMENT GAPS

Please explain all gaps in employment and education history.

	Date From
	Date To
	Explanation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





	Declaration on Accuracy of Employment History

	Requirement
	Response

	I confirm that all periods of employment, unemployment and education have been disclosed
	☐ Yes   ☐ No









SUPPORTING STATEMENT

Please explain how your skills, qualifications, experience, knowledge and personal qualities meet the requirements of the role.

You should demonstrate:

· Relevant qualifications and professional experience
· Experience of working with children, young people and/or families (where applicable)
· An understanding of safeguarding and child protection responsibilities
· Relevant skills, knowledge and competencies outlined in the Person Specification
· How your values align with the organisation's ethos and safeguarding culture
· Examples of achievements or positive outcomes you have contributed to
· Your motivation for applying for this role

Word Count Guidance: Minimum: 500 words / Recommended: 750–1,500 words

	PERSONAL STATEMENT

	




















































































REFERENCES

	Reference 1 – Current or Most Recent Employer

	Requirement
	Details

	Referee Name
	

	Job Title
	

	Organisation
	

	Relationship to Applicant
	

	Telephone Number
	

	Work Email Address
	  

	May we contact before interview?
	 ☐ Yes   ☐ No

	If No, please explain why current employer should not be contacted prior to interview




	Reference 2 – Previous Employer

	Requirement
	Details

	Referee Name
	

	Job Title
	

	Organisation
	

	Relationship to Applicant
	

	Telephone Number
	

	Work Email Address
	

	May we contact before interview?
	☐ Yes   ☐ No

	If No, please explain why current employer should not be contacted prior to interview
















REHABILITATION OF OFFENDERS ACT 1974

This role involves work with children and young people and is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and the Exceptions Order.

An Enhanced DBS check will be required for the successful applicant.

	Requirement
	Response

	I understand this role is exempt from the Rehabilitation of Offenders Act 1974
	☐ Yes   ☐ No

	I understand a DBS check will be required
	☐ Yes   ☐ No

	I understand further safeguarding checks may be undertaken
	☐ Yes   ☐ No




CRIMINAL RECORD & SAFEGUARDING DECLARATION

	Question
	Response

	Have you ever been cautioned or convicted of a criminal offence that is not protected by legislation?
	☐ Yes   ☐ No

	Are you currently subject to a criminal investigation?
	☐ Yes   ☐ No

	Have you ever been barred from working with children or vulnerable adults?
	☐ Yes   ☐ No

	Have you ever been subject to a safeguarding investigation?
	☐ Yes   ☐ No

	Have you ever been prohibited from teaching?
	☐ Yes   ☐ No

	Have you ever been subject to a professional conduct investigation?
	☐ Yes   ☐ No

	Is there any information that may affect your suitability to work with children?
	☐ Yes   ☐ No

	Have you ever been subject to disciplinary action relating to children or vulnerable adults?
	☐ Yes   ☐ No

	Have you ever been dismissed from employment?
	☐ Yes   ☐ No

	Have you ever resigned whilst under investigation?
	☐ Yes   ☐ No

	If you answered YES to any question above, please provide details:













PROFESSIONAL CONDUCT DECLARATION

	Question
	Response

	Have you ever been subject to restrictions imposed by a professional body or regulator?
	☐ Yes   ☐ No

	Have you ever been prohibited from practising in a profession?
	☐ Yes   ☐ No

	If you answered YES to any question above, please provide details:





DATA PROTECTION AND GDPR PRIVACY NOTICE

The information provided on this application form will be processed in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

Information collected will be used for:
· Recruitment and selection processes
· Safeguarding and pre-employment vetting
· Reference checking
· Identity verification
· Employment eligibility checks
· Statutory safeguarding requirements

The information may be shared with:
· Recruiting Managers
· Human Resources
· Designated Safeguarding Leads
· Referees
· Disclosure and Barring Service (DBS)
· Teaching Regulation Agency (where applicable)
· Other regulatory or safeguarding bodies where required by law

	APPLICANT CONSENT

	Requirement
	Response

	I confirm that the information provided in this application is accurate and complete
	☐ Yes   ☐ No

	I understand that false information may result in an offer being withdrawn or dismissal
	☐ Yes   ☐ No

	I understand references may be sought before interview
	☐ Yes   ☐ No

	I understand that online searches may be undertaken as part of the shortlisting process in accordance with Keeping Children Safe in Education (KCSIE). Information identified through publicly available online sources may be considered where relevant to the applicant's suitability to work with children
	☐ Yes   ☐ No

	I understand my information will be processed in accordance with UK GDPR and the Data Protection Act 2018
	☐ Yes   ☐ No

	I understand all employment offers are subject to satisfactory safer recruitment checks
	☐ Yes   ☐ No




	APPLICANT DECLARATION

	Requirement
	Details

	Applicant Name
	

	Signature
	

	Date
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